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2011-2012 Grant Programs
       Professional Artist
       FellowshiP 
Deadline: May 31, 2011
GUIDELINES

Arts Council for Long Beach
Established in 1976 as the Public Corporation for the Arts, Arts Council for Long Beach is the official arts agency for the City of Long Beach.  The goal of the Arts Council is to improve the quality of life, through the arts, for all residents of and visitors to our city.  We encourage every member of the community to enjoy direct, personal experiences with artists, scholars, educators, and original works of art in every discipline and practice.  Arts Council for Long Beach is a private nonprofit organization governed by a volunteer board of directors and managed by a professional staff.  In addition to offering a range of professional services and programs, Arts Council for Long Beach distributes and manages City of Long Beach funding for the arts through its Grant Programs.
Through 4 grant categories—Professional Artist Fellowship, Community Project Grant, Operating Grant I, and Operating Grant II —Arts Council for Long Beach and the City of Long Beach strive to foster a vibrant arts community that generates jobs or revenue for creative entrepreneurs; interest for tourists; enjoyment and civic pride for residents; and understanding of diversity throughout the various neighborhoods of the city.

PROGRAM DESCRIPTION

The Professional Artist Fellowship honors a selection of Long Beach’s living artists. These awards recognize exemplary artists for their recent work.  Eligible artists must reside in Long Beach and demonstrate an active exhibition and/or production record of at least 3 years. 

Awards are granted based on artistic merit and professional achievement.  Eligible artistic disciplines include:

· Visual Arts 
 

· Performing Arts 

· Literary Arts 
· Media Arts

· Folk and Traditional Arts*

· Multidisciplinary or Interdisciplinary Arts
*Folk and traditional arts are defined as art forms that are learned and practiced as part of the cultural life of a group of people whose members share common elements, such as ethnicity, religion, occupation, and geographic region. Folk and traditional arts are cultural expressions that reflect a community’s common identity, shared values and standards of beauty.   These expressions are generally learned informally within the community and passed down from one generation to the next.  

FUNDING OPPORTUNITIES

Grant awards are subject to funds available and the number of qualified applicants.  
Staff Assistance

Staff is available on a limited basis to offer guidance and clarification in preparing your proposal.  Be sure to contact staff far enough ahead of the deadline to ensure you can be accommodated.  Contact Arts Council for Long Beach at (562) 570-1930, or molly.gardner@artslb.org.
Eligibility

Eligible applicants are required to live in the City of Long Beach and must be active artists who receive payment for some or all of their artistic services or products.  Those NOT eligible to apply are full-time students; recipients of an Arts Council for Long Beach Professional Artists Fellowship within the last three years; or active employees, board members, or contract employees of Arts Council for Long Beach.


Individuals and organizations may apply to only one Arts Council for Long Beach grant category per year.  Please contact the Arts Council’s Director of Grants for assistance in determining the most appropriate category for you or your organization.

REVIEW & FUNDING PROCESS

1. Arts Council for Long Beach staff reviews all applications for eligibility and completeness.  If an application is late, incomplete, faxed, emailed, or otherwise deemed ineligible, Arts Council staff will inform the applicant. 

2. Grant review panels are assembled and facilitated by Arts Council for Long Beach staff.  Panels are comprised of regional arts professionals, community members, and representatives from the Arts Council for Long Beach Board of Directors.  Different grant panels are formed each year.  

3. Grant review panels convene to review applications, artistic documentation, support materials, and to score and rank applications according to the funding criteria.  Scores are merit-based and award levels are determined by scores, the amount of available funds, and the number of qualified applicants.  

4. Funding recommendations are made by the grant review panel to the Arts Council Board of Directors.  Arts Council for Long Beach’s Board of Directors reviews these panel scores and rankings; and then ratifies the funding levels.  All grants must be approved by the Arts Council Board of Directors.
FUNDING Criteria

Each Professional Artist Fellowship application will be evaluated, scored, and ranked based on the following criteria:
     Artistic Achievement
15 points 

· Does the artist’s work reflect a high level of artistry or craftsmanship?

· Do the artist’s statement, resume and artistic samples relate to one another?

· Does the artist’s statement engage the reader? Does it explain the goals/motivations of the artist’s work? Is it technically well written (grammar, punctuation, etc.)?
     Background of the Artist
15 points 

· Does the artist have formal artistic training or apprenticeship in the discipline?

· Does the artist have several years experience in the specified discipline?

· Does the artist have several years of productivity and achievement in professional venues in the specified discipline?

· Does the artist contribute to the local community (i.e. by teaching classes or workshops, exhibiting locally, etc.)?
     Total Points Possible
30 points 

PANEL COMMENTS

Arts Council staff documents the comments of grant review panels for its records and to share with applicants, upon request.  Comments are available to applicants following the announcement of grant awards.  To receive panel comments contact: Molly Gardner at molly.gardner@artslb.org or (562) 570-1930
CONFLICT OF INTEREST POLICY 

· No active member of the Arts Council for Long Beach Board of Directors or staff shall sign a grant application.

· No staff or board member of an applicant organization shall serve on the review panel for the category in which the organization submits an application. 

· Any grant panel member who has a potential conflict of interest must disclose it to Arts Council for Long Beach (and the other review panel members) prior to the panel review date by completing a conflict of interest form.

PUBLIC INFORMATION & FUNDING DISCLAIMERS 
The Arts Council for Long Beach grant review process is a public process.  During the grant panel review and following approval processes, the merits of the proposals and the accomplishments of the artists and organizations are thoroughly discussed.  Applications will be compared to other proposals within the same category, as well as appraised within the context of the applicant’s arts or cultural discipline or field.  Because of the public and media interest in this process and its results, applicants should assume that the panel responses, deliberations, evaluations, or results will not be confidential.

If any and/or all of the recommended awards require adjustments due to changes in City funding, the Arts Council for Long Beach Executive Committee will make award adjustments following adoption of the City of Long Beach budget.

There is limited funding available for distribution.  Many worthy programs, organizations, and artists cannot be funded.  The receipt of past funding, fiscal need, or the merit of an application is not a guarantee of funding.  City of Long Beach funding supporting the 2011-12 Grant Programs is not confirmed until the adoption of the City of Long Beach budget.

Fellowships and grant awards may be subject to tax regulations.  Arts Council for Long Beach cannot advise recipients about tax deductibility of all or any portion of a grant.  Applicants should obtain advice from a licensed tax consultant or a local Internal Revenue Service office.

Application Cycle

Organizations approved for funding are required to enter into a contract with Arts Council for Long Beach to provide the programs, services, or activities proposed in the application within the grant contract period.  The contract period for the 2011-2012 Grant Programs is from October 1, 2011 through September 30, 2012.  

Grant Workshops

Attendance at an Arts Council for Long Beach grant workshop is strongly recommended.  Free grant workshops are offered from February through May each year.  View the website, www.artslb.org for a schedule of grant workshops and register by emailing molly.gardner@artslb.org.
Deadline

Professional Artist Fellowship applications must be mailed in one package and postmarked on or before May 31, 2011.  Applications will be accepted by US mail only.
Review and Funding Process

See page 2 for more information about the Review & Funding Process
Official Awards

Official awards are announced once the City of Long Beach 2011-2012 budget is approved.  
Contract with Arts Council for Long Beach 

Contracts are sent to grantees after the City of Long Beach Budget is approved.  Contracts require grantees to meet all other requirements established in the contract, including deadline and reporting requirements.

Payments 

Professional Artist Fellowship payments are made in one installment.  A payment schedule will be established in the contract. 

Reporting Schedule 

Professional Artist Fellowship recipients are required to complete one Final Report.  A reporting schedule will be established in the contract. 

DEADLINE

All application materials must be mailed in one package that is postmarked on or before May 31, 2011.  Applications will be accepted by US mail only.  Applications postmarked after the deadline or incomplete, faxed, or emailed applications will not be accepted.  Arts Council for Long Beach recommends that the application be sent by certified (or another form of traceable) mail service.  It is not necessary to send applications by express or priority mail service. Mail to:
Arts Council for Long Beach

Grant Programs

110 Pine Ave., Suite 1100

Long Beach, CA 90802

COMPLETING THE APPLICATION
Follow all instructions included in the Guidelines, Application, and Application Instructions precisely.  
· The Arts Council for Long Beach requires that all forms be typewritten.  Reduced font (smaller than what is instructed or established in application forms) or handwritten applications will not be reviewed or considered for funding.

· Complete all forms.  If a question does not pertain to the applicant, complete the form by entering N/A or not applicable.  

· Please do not include any information other than those specifically requested.
APPLICATION INSTRUCTIONS
Artistic Documentation 

Artistic documentation is crucial for evaluating the artistic quality of the applicant and/or project.  Samples should be recent, of high quality, and as relevant to the application and/or project as possible.  Label each sample clearly with the name of the applicant and the corresponding work sample letter (A or B) from the Artistic Documentation Index. 

Do not submit marketing/promotional materials as artistic documentation.  Please see funder’s check list for instructions on how to include marketing/promotional materials such as season brochures, flyers, postcards, newsletters, reviews and letters of support.

Preview the artistic documentation before submitting to ensure that there are no technical problems that might interfere with the panel's review of the work.  Panelists generally spend no more than three to five minutes on the work sample(s) for each application. 

Please be aware that the entire sample (not just the selected segment) is considered a part of the application package and may be reviewed.

Specific Instructions for Artistic Documentation: Make sure that the letter on the Artistic Documentation Index corresponds to the letter on the sample work itself. Each different DVD, CD, Publication or CD-ROM should be considered one artistic work sample.  Applicants may submit up to two artistic documentation samples.  The following are accepted formats for submission:

DVD (Strongly Encouraged for Dance, Multi-Disciplinary, Media, Theatre and Traditional and Folk Art): Up to 5 minutes. In general for the performing arts, panelists prefer to review substantive artistic excerpts rather than short edited clips with heavy narration.  List each different DVD as one work sample on the Artistic Documentation Index. Include track/chapter information in the Artistic Documentation Index.  Place selection(s) in priority order.

Audio CD (Strongly Encouraged for Music): Up to 5 minutes. List each different CD as one work sample on your Artistic Documentation Index. Include track information in your Artistic Documentation Index.  Place your selection(s) in priority order.

Published Material (Strongly Encouraged for Literary & Visual Arts): This format is best used for literary publications and museum and gallery catalogues.

Images on CD ROM (Strongly Encouraged for Visual Arts): Up to 10 images. Digital files of completed artwork.  All images must be numbered (1 through 10).  Digital files must be in JPG format, 300 DPI, 5MB or smaller.  This format is best used for exhibition materials.

OPTIONAL: MARKETING MATERIALS
Submit a maximum of three marketing-related publications.  Include press releases, reviews, season brochures, program brochures and/or letters of support.  Write the letter of the sample of the publication and write the applicant’s name in the right corner of each sample.   These items will not be returned to the applicant.

APPLICATION CHECKLIST
This checklist is provided to help the applicant compile all the necessary elements of the application.  Applicant does NOT need to submit this Checklist with the application.  

A.  Application

Submit six (6) collated copies of the following materials (do not staple materials together or submit in binders or folders):

 FORMCHECKBOX 
  Artist Profile and Certification, Part I (1 page)

 FORMCHECKBOX 
  Artist Statement, Part II (3 page maximum)

 FORMCHECKBOX 
  Resume or Curriculum Vitae, Part III (3 page maximum)

B.  Documentation
Submit one (1) collated copy of the following materials (do not staple materials together or submit in binders or folders):

 FORMCHECKBOX 
  Artistic Documentation Index, Part IV (1 page)

 FORMCHECKBOX 
  Artistic Documentation Materials (as described in Artistic Documentation Index)

 FORMCHECKBOX 
  OPTIONAL: Marketing Materials Index, Part V (1 page)

 FORMCHECKBOX 
  OPTIONAL: Marketing Materials (as described in Marketing Materials Index);
Marketing Materials will not be returned
 FORMCHECKBOX 
  Proof of City of Long Beach Residency.  Submit a copy of one of the following: valid 
CA Driver License, valid U.S. federal, state or local government issued ID, utility bill 

of the applicant that is dated within 90 days of the date of the deadline, or valid 

voter registration card.
 FORMCHECKBOX 
  OPTIONAL: Self-addressed, stamped envelope for the return of Artistic 

Documentation Materials; Artistic Documentation Materials will not be returned without proper postage and a return envelope of sufficient size.
PROFESSIONAL ARTIST FELLOWSHIP APPLICATION
PART I: ARTIST PROFILE

Legal Name:      
Popular Name:      
Home Address:      
City, State and Zip Code:      
Mailing Address (If different from above):      
City, State and Zip Code:      
Phone (daytime):      
Phone (evening):      
Email:      
Website:      
How applicant shall be acknowledged in publicity materials:      
Artistic Discipline (check one):

 FORMCHECKBOX 
 Visual Arts
 FORMCHECKBOX 
 Media Arts

 FORMCHECKBOX 
 Performing Arts

 FORMCHECKBOX 
 Traditional/Folk Arts

 FORMCHECKBOX 
 Literary Arts

 FORMCHECKBOX 
 Multidisciplinary Arts (please describe): ​​​​​​​     
 FORMCHECKBOX 
 Other (please describe): ​​​​​​​     
Long Beach City Council Districts in which you reside (check one; view a map of City Council districts at http://www.longbeach.gov/civica/filebank/blobdload.asp?BlobID=12389):


             FORMCHECKBOX 
 1      FORMCHECKBOX 
 2      FORMCHECKBOX 
 3      FORMCHECKBOX 
 4      FORMCHECKBOX 
 5      FORMCHECKBOX 
 6      FORMCHECKBOX 
 7      FORMCHECKBOX 
 8      FORMCHECKBOX 
 9      FORMCHECKBOX 
 outside Long Beach

Certification: I certify, to the best of my knowledge and belief, the information contained in this application is true and correct.  

Name:      


Authorized Signature:
           Date:


PART II: ARTIST STATEMENT
Please respond to the following statement in no more than three single-sided 8½ x 11” pages with 1” margins.  Number each page and indicate the Applicant’s name in the upper right of each page.  Applications must be typewritten, single-spaced in font 11 point or larger.  

Describe the nature of your work.  Include information about your short-term and long-term goals and any proposed activities, performances, exhibitions, publications, and other community activities during the coming year. 
PART III: RESUME OR CURRICULUM VITAE
Please attach a resume or outline (no narrative biographies please) with the following information about the applicant.  The attachment should not exceed three single-sided 8½ x 11” pages with 1” margins.  
· Major works, exhibitions, projects, commissions, and collaborations with corresponding dates; 
· Education (degrees, apprenticeships, and self taught history) with corresponding dates; 

· Related employment with corresponding dates;
· Fellowships, prizes, grants, honors, and residencies with corresponding dates.

PART IV: ARTISTIC DOCUMENTATION INDEX
REQUIRED: SAMPLE A     FORMCHECKBOX 
 DVD       FORMCHECKBOX 
 CD      FORMCHECKBOX 
 Published Materials    FORMCHECKBOX 
 CD-ROM
	Title
	Artist(s)
	Date work completed
	Track(s) or Chapter(s)
	Sample Running Time

	     
	     
	     
	     
	     



Briefly describe the artistic sample and explain the relationship of the artistic sample to the application in the box below.

     
OPTIONAL: SAMPLE B       FORMCHECKBOX 
 DVD     FORMCHECKBOX 
 CD     FORMCHECKBOX 
 Published Materials     FORMCHECKBOX 
 CD-ROM
	Title
	Artist(s)
	Date work completed
	Track(s) or Chapter(s)
	Sample Running Time

	     
	     
	     
	     
	     



     
Briefly describe the artistic sample and explain the relationship of the artistic sample to the application in the box below.

PART V: MARKETING MATERIALS INDEX (OPTIONAL)
This section is optional: Submit a maximum of three publications.  Indicate the sample letter (A, B or C) and the applicant’s name in the upper right corner of each sample.  Include press releases, reviews, season brochures, letters of recommendation or support, or other marketing-related materials. Copies or reproductions are acceptable. These items will NOT be returned.

	
	Name/Description of Sample
	Publisher
	Date Published

	Sample A
	     
	     
	     

	Sample B
	     
	     
	     

	Sample C
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