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NATIONAL CALL TO ARTISTS 
 
Name:  Public Art Integrated Design, Program Plaza Site Master Plan 
Location: West Palm Beach, FL 
Budget: $35,000 design budget (plus minimum construction budget $350K) 
Deadline: February 2, 2010 Applications must be received by 5:00 p.m. (EST) 
 
Public Art Project Description 
Palm Beach County's Art in Public Places program is seeking artist(s) to lead the project’s team 
in creative site master planning and design of project features including an open-air sheltered 
pavilion with seating, landscaped plazas and a bell tower to display a 1000 lb. bronze 
commemorative bell recently cast to honor Palm Beach County’s centennial celebration (1909-
2009). Donor recognition will be integral to the plaza design. 
 
Centrally located between the recently restored 1916 Courthouse and the Palm Beach County 
Governmental Center, the program plaza will provide a venue for County officials to host 
activities such as public ceremonies, public celebrations and public announcements (press 
conferences) which historically occurred in a “town square” in front of a courthouse or town hall, 
or in a “village green”. The area is also sanctioned for expressive activities i.e. protests. As The 
Historical Society (THS) of Palm Beach County is located inside the restored 1916 Courthouse, 
and THS operates the Richard and Pat Johnson Palm Beach County History Museum located 
on the second floor of the 1916 Courthouse, the program plaza will also offer an outdoor venue 
for The Historical Society to present educational programs and special events.  
 
The total project area is approximately 115 ft. x 60 ft. The collaborative project team includes 
Gentile Holloway & Mahoney (landscape architect), BRPH (architect), Catalfumo Construction, 
(contractor), Palm Beach County Facilities Development & Operations staff, Historical Society of 
Palm Beach County staff and reps from the County’s Centennial Bell Committee. To learn about 
Palm Beach County visit: http://www.pbcgov.com/. To learn about the 1916 Courthouse and the 
Historical Society of Palm Beach County visit:  http://www.historicalsocietypbc.org/. 
 
This is a fast track project. Submittal materials include one (1) CD with jpeg images, pdf 
documents of letter of intent, annotated image list and resume, and one (1) hard copy of letter of 
intent, annotated image list and resume. 
 
Artwork Budget  
The selected artist(s) will receive $35,000 for design development of the site master plan, 
including design of the project’s open-air sheltered pavilion with seating, landscaped plazas and 
bell tower as noted in project description. Of the $35,000, $5,000 is allocated for design of the 
bell tower. The total estimated construction budget (site work, materials, fabrication, installation, 
insurance, etc.) for this project is $350,000. Of the $350,000 construction budget, $46,500 is 
designated to construct the bell tower and associated donor recognition (materials, engineering, 
permit, fabrication, insurance, installation, etc.).  
 
The materials, fabrication and installation costs and processes are not included in the $35,000 
artist’s professional services contract, but may be added by written amendment to the artist’s 
contract when both parties agree to equitable compensation for work. Materials, fabrication and 
installation costs and processes may also become the responsibility of the contractor/architect 
team, in coordination with the artist and Art in Public Places staff. Once the master plan and 
design features are finalized and approved, the County team, including the artist, will determine 

http://www.pbcgov.com/
http://www.historicalsocietypbc.org/
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what components will be fabricated / installed by the artist and his/her subcontractors, or by the 
capital project contractor and their subcontractors. Based on these determinations, a portion of 
the $350,000 construction budget may be paid to the artist and/or to the project contractor. The 
artist will receive a portion of the fabrication/installation budget for “construction administration” 
or oversight of components not implemented directly by the artist. 
 
Artists who interview with the Final Selection Committee shall receive a flat fee of $1000.00.  
 
Artist Services  
The selected artist(s) will receive a professional services contract to provide art design services. 
The artist’s scope of work will be to serve as a full member of the overall project design team to 
create a site master plan and design of project features. Specific work will include the following:  

 Gather relevant information about the physical, social and cultural context of the project 
from County staff, design team consultants and community members; 

 Attend project design team meetings and presentations necessary to develop all phases 
of the master plan and integrated public art component(s). Identify opportunities and 
locations for specific public art integration, secure design details and cost estimates, and 
assist with the incorporation of artwork specifications into overall project construction 
documents; 

 The selected artist(s), in coordination with the project design team, must work within the 
construction timeframe. Designed artwork(s) must be durable, permanent, low 
maintenance, in compliance with ADA guidelines and able to withstand local 
environmental conditions; and 

 Prepare verbal, written and visual presentations to show proposal to stakeholders. 
Presentations will include: 1) a written description of the content, scale, location, context, 
relationship of components, and materials of the proposed site plan and artwork(s); 2) 
materials samples; 3) depictions of the proposed artworks features in the form of to-
scale drawings accompanied by either three-dimensional renderings or three 
dimensional models; 4) cost estimates for fabrication and installation; 5) proposed 
fabrication and installation methods; 6) cost estimates for annual maintenance and 
operating expenses; and, 7) maintenance instructions.  

 
Estimated Schedule - The County reserves the right to alter these dates as necessary. 
 

 February 2, 2010: Short List Submittal Deadline 
 

 Week of February 15, 2010: Short List Artist Selection 
 

 Week of March 8, 2010: Finalist Interviews / Artist Selection 
 

 Mid March: County goes to contract w/ Artist 
 

 Mid May 2010: Design development complete 
 

 End of June 2010: Construction drawings complete 
 

 December 2010: Construction initiation 
 

 February 2011: Construction completion  
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Above: Project site today. Utilities & white wall to be removed (funded with separate budget). 

 
Above: Project site prior to landscape installation for 1916 Courthouse renovation. 

 

Project Area 

Project Area 
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Artist Eligibility 
Artist must be able to work effectively and collaboratively with the project’s design team. All 
professional public artists regardless of media, school or style, will be considered. Artists must 
demonstrate experience working as a lead member of a design team, an understanding of 
construction methods, schedules and budgets, ability to read construction documents, and 
ability to communicate ideas in written, oral and graphic formats.  

 
Selection Process 
The selection process shall occur in two phases.  In the first phase, artists will submit their 
qualifications and the Short List Committee will select up to three artist(s). A copy of the 
Contract for Professional Services will be made available to Short List artists for review.  
 
In the second phase, Short List artists will be interviewed and given an opportunity to present an 
expanded sample of their past work. Artist(s) invited for an interview with the Final Selection 
Committee shall receive a flat fee of $1000.00.  Upon selection of a Finalist, a professional 
services contract will be executed, and then a Notice to Proceed shall be issued by the County. 
 
Criteria for Short List Selection 
All submissions will be reviewed based on the following criteria: 

A.  Artistic qualifications as demonstrated by images of past work.  
B.  Completion of integrated public art site master plan and functional public art 
 installations. 
C.  Experience working as part of a collaborative design team (landscape architects, 
 architects, contractors, users, community members, etc). 
 

Based on the above criteria, the Short List Committee will select up to three Short List artists.   
 
Short List Application Materials 
Artists must submit items 1-4 listed below by February 2, 2010, 5:00 p.m. EST (postmarks not 
acceptable). Deliver/send submittal materials to: Palm Beach County Art in Public Places, 2633 
Vista Parkway, West Palm Beach, FL  33411 Attn: Program Plaza   
 
Please DO NOT STAPLE OR BIND materials. Excess material will not be presented to the 
Short List Committee.  
 

Submit one (1) CD with pdf documents and jpeg images in format noted 
below. ALSO submit one (1) hard copy of items 1-3: 

1. Letter of Intent: Express your interest in this project, design approach and 
provide background information that would support your qualifications for this 
project. Please include the artist name, business name, mailing address, phone 
number, email, website. One (1) page maximum. (pdf format) 
 
It is emphasized that specific proposals are not requested for Short List selection.  
The final design will be developed by the selected Finalist in collaboration with 
the project design team.  
 

2. Annotated Image List: Should include the following information for each image: 
number, artist name(s), title of work/project, location of project, materials used, 
budget, name of commissioning agency. (pdf format) 
 

3. Resume: Current resume- not to exceed two pages per team member. (pdf 
format) 
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4. Images of Past Work 
 A total of ten (10) images of at least three (3) different completed integrated 

public art projects. Only submit images of projects that have been realized. 
Images should be of completed works of comparable scale and purpose.  

 
 Submit images on one (1) virus-free PC-compatible CD-ROM in .jpg file format. 

Each file should be labeled with artist’s surname and image number to 
correspond with the annotated image list (see #3). Image size 1920 pixels 
maximum on the longest side, 72 dpi with compression settings resulting in the 
best image quality under 2MB file size. 

 
Applicants who do not submit all the required items may be eliminated from the review process. 
Palm Beach County will make every effort to protect submitted materials, but, the County shall 
not be held responsible for the loss or damage of any materials submitted. Excess material will 
not be presented to the Short List Committee. Materials will not be returned to the artist.    

 
Criteria for Finalist Selection 
The Final Selection Committee shall select a Finalist based on the following criteria: 

A. Immediate availability and ability to work within tight deadlines.   
B. Original vision, creativity, and sophisticated conceptual skills. 
C. Demonstrated experience working on teams with landscape architects, 
 architects, contractors, engineers, etc.  
D. Demonstrated aptitude for working with architectural drawings and plans. 
E. Proven understanding of architectural materials, technology and construction 
 techniques. 
F. Excellent verbal, written and visual communication skills including the ability to 
 give public presentations. 

 
Finalist Materials - Interview / Presentation to Finalist Selection Committee 
Artists will be evaluated based on presentation materials noted below, professional references 
and answers provided to interview questions posed by the selection panel. Artist presentations 
will be generated by each artist, in any presentation format(s) they wish.  

1. Expanded sample of project images, site plans and project construction 
documents from completed works of comparable scale and purpose.  

 
Local preference:  In accordance with Palm Beach County local preference policies, a 
preference will be given to Short List artists with a permanent place of business within Palm 
Beach County and a valid Palm Beach County Business Tax Receipt, that authorizes the artist 
to provide the services under this Call to Artists, issued prior to the announcement of this Call to 
Artists. The scores of all Short List artists meeting this local residency requirement will be 
increased by 5 points. For proof of residency, the Certification of Business Location Form will be 
provided to Short List artists. 
  
SBE status of Artist:  In accordance with Palm Beach County policy, the scores of all Short 
List artists who provide proof of Palm Beach County Small Business Enterprise (“SBE”) 
certification will be increased by 10 points. The SBE certificate must be submitted to receive 
points. An artist receiving SBE preference points shall not be eligible to receive the local 
preference points as set forth above. 
 
Local preference and SBE (small business enterprise certification in Palm Beach County) points 
are only part of Finalist Selection scoring, not Short List Selection.  
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The County is not under any obligation to select Short List artists or a Finalist or to award a 
contract if, in the sole judgment of the County, the artist materials do not meet the eligibility or 
qualifications for the project.    

  
Questions 
Send questions to Hesinger@pbcgov.orgH - Subject line: “Artist Question, Last Name, First Name” 
All questions and answers will be posted on the County’s Public Art website: 
Hhttp://www.pbcgov.com/fdo/art/calls.htm 
 
Questions regarding this Call to Artists must be directed to Elayna Toby Singer at the above 
email address.  If applicants rely on information provided by persons other than Ms. Singer, they 
do so at their own risk.  From the date of release of this Call to Artists until award of contract, no 
contact with Public Art Committee members or representatives of the Palm Beach County 
related to this Call to Artists is permitted except as authorized by Ms. Singer and/or in 
conjunction with scheduled Call to Artists activities.  Any such unauthorized contact shall not be 
used as a basis for selection and may result in the disqualification of the artist’s proposal.   
 
In addition, the Palm Beach County Lobbyist Registration Ordinance prohibits an artist or 
anyone representing an artist from communicating with any County Commissioner, County 
Commissioner’s staff, or any employee authorized to act on behalf of the Commission to award 
a particular contract regarding this Call to Artists, i.e., a “Cone of Silence.” 
 
The “Cone of Silence” is in effect from the date/time of the deadline of the submission of the 
Short List Artist Application, and terminates at the time that the Board of County 
Commissioners, or a County Department authorized to act on their behalf, awards or approves 
a contract, rejects all bids, or otherwise takes action which ends the solicitation process. Artists 
may, however, contact any County Commissioner, County Commissioner’s staff, or any 
employee authorized to act on behalf of the Commission to award a particular contract, via 
written communication, i.e., facsimile, e-mail, or U.S. mail. Violations of the “Cone of Silence” 
are punishable by a fine of $250.00 per violation. 
 
General Terms and Conditions 
1. Upon submission, all materials become public records and the property of Palm Beach 
 County. 
2. Due care and diligence has been exercised in preparation of this Call to Artists and all 
 information contained herein is believed to be substantially correct; however, the 
 responsibility for determining the full extent of the requested services rests solely with 
 those making proposals. 
3. Palm Beach County reserves the right to reject any or all proposals submitted in 
 response to this Call to Artists, waive any or all informalities and/or irregularities, re-
 advertise with either an identical or revised scope, or cancel this Call to Artists in its 
 entirety. 
4. Palm Beach County reserves the right to contact any or all proposers after submittal in 
 order to obtain supplemental information and/or clarification in either verbal or written 
 form. 
5. The Finalist will be expected to execute a Contract for Professional Services.    The 
 project time frame and installation/construction requirements will be negotiated between 
 the Finalist and the County’s Department of Facilities Development & Operations.  No 
 other terms of the contract are negotiable and the County will not consider changes to 
 the contract.  A copy of the contract is available for inspection upon request. 
6. Designs and their copyright will belong to the artists. Palm Beach County reserves the 
 right to use images of the concept designs, written proposals, plans and the finished 
 work for educational and promotional purposes. 

mailto:esinger@pbcgov.org
http://www.pbcgov.com/fdo/art/calls.htm

